


JOB DESCRIPTION
 
JOB TITLE:			         Preparing for Adulthood and Physical 						Neurological Impairment Coordinator (PNI) 

RESPONSIBLE TO:	SENCO 

LIAISON WITH:	Head of Department, teaching staff, specialist advisory staff, support staff and students.

SALARY SCALE:	Scale 5 

PURPOSE OF JOB:

To coordinate support for students with physical disabilities in a mainstream secondary school to achieve greater independence, confidence and readiness for adulthood. The role will coordinate and provide appropriate physical disability support, ensuring students can access learning, participate fully in school life and develop the skills needed for their future education, employment and independent living. The postholder will work closely with students, families, school staff and external professionals to identify individual needs, coordinate appropriate support and promote an inclusive environment. 
The role will also contribute to preparing SEND students with a range of needs for adulthood by developing independence, self-advocacy, social participation and practical life skills, to enable students to thrive through planning and implementation of a KS4 AQA PFA programme and other appropriate qualifications for students. Support might also be provided during lesson time or at any other approved school activities. 
SAFEGUARDING
Our school is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.
MAIN DUTIES AND RESPONSIBILITIES:

SUPPORTING THE STUDENT


· Assist with the development and implementation of student one plans, including One Planning.
· To contribute with internal training and support for TAs and teachers for students with PNI and preparing for adulthood.
· Liaise with specialist teacher, outside agencies, teachers, parents/carers and              other stakeholders for students with PNI.
· Research, devise and deliver individualised learning programmes for students at KS4: AQA PFA Unit awards programme or other appropriate qualifications.                    
· To support and assist in the transition of students from Key stage 2 and into Post 16 education. This is to include visits to colleges to support students’ post 16 transition where appropriate.
· To have high expectations of all pupils; respecting their cultural, linguistic, religious and ethnic backgrounds and be committed to raising their educational achievement.
· Use specialist (curricular/learning) skills/training/experience to support pupils.
· Promote the inclusion and acceptance of all pupils within the classroom.
· Support pupils consistently whilst recognising and responding to their individual needs.
· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.
· Promote independent learning skills and employ strategies to encourage pupils to manage their own learning.
· Deliver high quality one to one support and/or deliver PFA lessons to small groups.
· Provide objective and accurate feedback and reports as required, to the teacher and SENCO on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested.
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.
· Administer routine tests.
· Support the use of IT in learning activities and develop pupils’ competence and independence in its use.
· To produce and maintain Care Plans for students with physical disabilities.
· To liaise with practical subjects, such as Food, Art, Music, Drama, PE and Technology regarding adaptations for students with physical needs.
· To produce and maintain fire evacuation documentation for students with physical disabilities.
· TA role-support in class where required.



SUPPORTING THE TEACHER

· To participate in the planning and evaluation of learning activities with the teacher, writing reports and records as required.
· To monitor and record pupil responses and learning achievements, drawing any problems that cannot be resolved easily to the attention of the teacher.
· To assist in the development of adapted materials and to ensure these are kept centrally within the Department for the use of all staff.
· To advise subject staff re selection and preparation of resources to meet individual needs.
· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs.
· Determine the need for, prepare and maintain general and specialist equipment and resources.


SUPPORTING THE SCHOOL

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher and SENDCo, to support achievement and progress of pupils.
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To liaise and consult with other professionals supporting the student.
· To attend agreed relevant in-service training and take responsibility for own development.
· To understand and apply school policies in relation to health, safety, welfare, inclusion and child protection.
· To assist with the display and presentation of pupils’ work.
· To assist with escorting pupils on educational visits within contracted hours. Any work outside these hours to be undertaken if mutually agreed.
· To assist pupils during activities e.g. swimming, PE.
· Attend school meetings as required.
· To respect confidentiality at all times, within the framework of child protection.
· To aid induction of new staff where appropriate.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime, if required and in agreement with line manager.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher. 
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· To promote equal opportunities at all times.


GENERAL NOTES

1. The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.
2. This job description describes the range of duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.
3. This job description is not necessarily a comprehensive definition of the post. It will be reviewed at regular intervals and it may be subject to modification or amendment at any time, after consultation with the holder of the post. The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Headteacher.  This job description does not form part of the contract of employment. It describes the range of duties the post holder is expected and required to perform.
4. Post holders may deal with sensitive material and should maintain confidentiality in school related matters.


Signed (post holder)……………………………………………….. Date    /    /   


Signed (pp school)………………………………………………….Date    /    /   
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